
UNAM is to introduce a new “Ready4Work Programme” for final year students. It 
is equipped with essential soft skills to help graduates supplement the hard skills 
learnt, and transition into the world of work more easily.

PROGRAMME FEATURES:
•	 Work readiness skills.
•	 Improve your employability.
•	 Obtain a Certificate of Completion.
•	 Gives you a competitive advantage.
•	 Helps you to navigate the work place.
•	 Structures your professional character.

•	 Helps you learn, unlearn, relearn for 4IR.
•	 Help you integrate into the world of work.
•	 The Programme is free, fun and self-

paced.
•	 Provides knowledge that is not readily 

offered in any lecture hall.

MODULE DETAILS:

Are you a final year student in 2022?
The Ready4Work Programme is for you

Be future-�t for the world of work!

university 
students 
enrolled in the 
programme 
from 2017 
to 2020

The course delivery 
method is
fully online

All modules in the packages are 
self-paced

The course 
comprises of 30 

modules and it will 
take a delegate 

approximately 1 
hour to complete 

each module

11 000

The programme has four 
online packages:

Package 1: Career Planning
Package 2: Power Skills
Package 3: Job Preparation
Package 4: Your Career

Group interaction 
and communication can be 
encouraged through online 

forums

The programme can be 
customised to address your 

unique training requirements

For more information on the Ready for Work Programme, please visit http://www.up.ac.za/career-services or 
http://www.enterprises.up.ac.za/ready4work, where you can enrol directly for any of the packages.

The world of work in the 21st century requires a 
multi-skilled and self-su�cient labour force. Academic 

quali�cation is no longer enough to guarantee 
employment as organisations seek for work-ready 

graduates with job-speci�c skills. 

Enterprises University of Pretoria in collaboration with 
the Career Services at the University of Pretoria launched 
a Ready for Work Programme that is easily customised 

to suit your organisation’s requirements. Through this 
programme, your organisation will be able to ensure that 

students in graduate programmes are equipped with 
requisite skills and attributes to help them transition into 

the world of work more easily. The programme will 
further address professional and personal growth and 

skills knowledge, aimed at assisting the students to make 
a meaningful contribution to your workforce, their 

community and the economy. 

READY FOR

PROGRAMME
WORK

1.	Introduction to Career 
Planning

2.	Your First CV

3.	Your Digital Profile

4.	Researching Careers

5.	Computational 
Thinking

6.	Oral Communication: 
Presentation Skills

7.	Oral Communication: 
Conversational 
Intelligence

1
Career 
Planning

1.	Emotional Intelligence

2.	Stress Management

3.	Assertiveness

4.	Critical Thinking

5.	Creative Problem 
Solving

6.	Ethical Reasoning Skills

7.	Time Management: 
Time Logs

8.	Time Management: 
Goals
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Power Skills

1.	Researching Potential 
Employers 

2.	Job Searches 

3.	Job Applications 

4.	Writing a CV and 
Cover Letter 

5.	Job Interview Skills 

6.	The Gig Economy 

7.	Basic Financial 
Literacy

3
Job 
Preparation

1.	Learn Unlearn Relearn 
for 4IR 

2.	Workplace Ethics

3.	Organisational 
Structures

4.	Report Writing 

5.	Email Etiquette 

6.	Office Protocol

7.	Basic Conditions of 
Employment 

8.	Global Citizenship

4
Your Career

For any enquiries about the programme, please contact the  Centre for Innovation in Learning & Teaching (CILT): 
Ms Lovisa Nghipandulwa | Email: knghipandulwa@unam.na | Tel: +264 61 206 4891
Ms Josephine Nghipandwa |Email: jnghipandwa@unam.na | Tel: +264 61 206 4774

CENTRE FOR INNOVATION IN LEARNING & TEACHING (CILT) 


